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COMMISSIONING SPECIFICATION FORM
V.1
For external use
For commissions and developments
Subject to Paramount Board Approval & Subject to Fully Executed Contract
For developments, please complete sections with asterisks only, unless otherwise advised

	BROADCASTER DETAILS

	*Commissioning Editor
	

	*Paramount Production Contact
	

	*Commissioning Channel / Platform
	

	*Commission or Development
	



	PRODUCER DETAILS

	*Production Company
	

	*Production Company Address
	

	*Production Company Contact
Name / Role / Email / Contact Number
	

	*Contracting Entity (if different to the above)
	



	PROGRAMME INFORMATION

	General Information

	*Working Title
	

	*Programme Synopsis
	







	*Total Number of Episodes and Durations
Include any stitches / cutdowns
	

	*Development Deliverables (if applicable)
	



	KEY PRODUCTION ELEMENTS

	Access

	Is access a condition of this commission?
Delete as applicable for all Y / N questions
	( Y / N )

	If yes:

	State details of the access requirements
	

	Is this access agreed?
	( Y / N )

	Ensure all access agreements are shared with your Business Affairs Representative

	Contributors

	*Proposed / List: On-Screen Presenters / Contributors / Cast as well as status of pre-negotiations
	

	Other Key Elements

	Live Production Elements Required
	( Y / N )

	Graphics / Special Effects Required
	( Y / N )

	Archive Content Required
	( Y / N )

	Fair Dealt Material Required
	( Y / N )

	If it is proposed to include significant (qualitatively or quantitively) Fair Dealt material (including but not limited to instances where Fair Dealt material is likely to be drawn from a single source), it is likely that the Channel will require the producer to obtain a legal opinion from an appropriately qualified lawyer confirming that third party material that has not been licensed falls within the fair dealing exceptions.

For further information and guidance please contact: ContentLegalAdvice@vimn.com 

	Music

	Library Music Required
	( Y / N )

	Commercial Music Required
	( Y / N )

	Specially Composed Music Required
	( Y / N )

	Single Artist Programme
	( Y / N )

	Please note: there are additional music licensing considerations in relation to programmes that relate to a single artist, composer or author. Please discuss with your Channel Legal and/or Music, Media and Licensing contact.

For Commercial Music & Publishing Rights Agreement requirements, refer to the Production Guide available on The Hub

	Writers (where applicable)

	*WGGB Writers Required
	( Y / N )

	*Proposed Writers
	

	*Additional writer details
	

	General Notes

	Any additional notes on key programme information / elements
	







	SCHEDULE

	Schedule Dates

	*Pre-Production Date(s)
	

	Commencement Date(s) of Filming and Filming Blocks
	

	*Commencement of Post-Production
Offline and Online start and end dates and no. of weeks
	

	*Agreed Delivery Date(s)
	


	Filming Details

	Filming Locations
Specify whether studio, location or both as well as UK or Abroad
	

	Number of Filming Days (or Weeks) Per Ep
	

	Post-Production Details

	Is the Post-Production Facility:
Please identify which of the below are applicable:
In-House
External
Remote
	

	State the Post-Production Facility (where applicable)
	





	BUDGET & FINANCE

	General Funding

	*Total Paramount Funding Amount
	£

	*Total Paramount Funding Amount per Episode
	£

	*Total Overall Cost of Production (if different from the above)
	£

	*Total Overall Cost per Episode (if different from the above)
	£

	Co-Financing

	List any additional co-financers / co-producers and related funding amounts together with the related confirmation of commitment to finance
	

	Provide a breakdown of the agreed recoupment waterfall (where applicable)
	

	If applicable, submit the final agreed finance plan

	Ring Fencing and Recoupment

	Provide details of any channel agreed contingencies or ring-fencing
	

	Cash Flow Milestones

	*Final Agreed Channel Funded Milestones
Detail:
% – Milestone – Payment Amount – Date
e.g.
10% - Signature - £10,000 – Jan 23
	

	*Final Agreed Co-Financer Funded Milestones
Detail:
% – Milestone – Payment Amount – Date
e.g.
10% - Signature - £10,000 – Jan 23
	

	DUK

	DUK Category

	Genre: 

Sub-Genre: 


	Please note: final milestone will be subject to the delivery and acceptance of all end of series reporting
Deductions will be made where applicable – please refer to the Production Guide for further information regarding DUK & the Screenskills Unscripted Fund 

Please see the General Notes section at the end of the Commissioning Specification Form for further information regarding payment terms



	INSURANCE

	N.b. The Producer is contractually obliged to ensure the production insurance is in place prior to the start of pre-production

	*Is this production to be covered under the Channel Blanket Agreement
	( Y / N )

	*Total Cost of Production to be Insured
	£

	Full evidence of production insurance policy and E&O policy for which the channel must be listed as additionally insured, must be submitted to ProductionManagement@vimn.com prior to payment of the related cash flow milestone

	*Is any additional insurance included within the budget?
	( Y / N )

	*If yes, please provide detail of the cover
	


	For Productions not utilising the Paramount policy blanket, the policy and level of cover must be matching the Paramount policy and agreed by your Production Representative

For further information regarding insurance requirements, please refer to the Production Guide on the Production Hub





	COMMERCIAL TERMS

	General Information

	Current status is as an Independent Producer
	( Y / N )

	Independent Producer as defined in Paragraph 3 of The Broadcasting (Independent Productions) Order 1991

	Does this commission qualify for PACT Terms of Trade options
	( Y / N )

	Please confirm the below Option B PACT terms have been agreed with the channel:
5 TX with 1 Narrative Repeat over 4 Years
If different to this, please state
	( Y / N )

	Licensed Commercial Terms

	Licensed Territory / Territories
	

	License Period
	

	Primary Linear Rights
	

	Primary Secondary Rights
	

	VOD Rights
All models (AVOD / BVOD / SVOD / TVOD)
	

	Net Revenue
Where applicable, outline all agreed revenue splits
	

	Format & Copyright - Delete as appropriate

	Ownership of Format (where applicable)

	Producer / Paramount / Other

	If other, please provide details
	


	Ownership of Copyright (where applicable)

	Producer / Paramount / Other

	If other, please provide details
	


	Third Party Reserved Rights (where applicable)
Please provide details (Book, Stage, etc.)
	

	In the event of exploitation of the original commissioned programme to a third-party VOD platform within the Territory, it is a requirement that Channel attribution is displayed on the programme thumbnail and an ident inserted at the start of each programme, in line with the terms of your Production Agreement. 





	CLEARANCES

	Confirm all clearances match the rights detailed above
	( Y / N )

	If no, please detail clearances below:

	Cleared Territory / Territories
	


	Cleared Linear Rights
	


	Cleared Secondary Rights
	


	Cleared VOD Rights
	


	Rights to be Cleared under Writers Agreement
	


	Rights to be Cleared under Talent Agreement
	


	Rights to be Cleared under Music Agreement
	


	All material cleared for the production should also be fully cleared for Marketing, Press and promotional use. For guidance relating to Press Marketing and VOD Imagery, please refer to the Production Guide available on the Production Hub





	PRODUCTION CONTROLS & RISK MANAGEMENT

	General Legal / Compliance Information

	*Has a pre-compliance meeting been had for this production?
	( Y / N )

	*If yes, outline any issues identified and discussed at this meeting
	

	*The Production Company has a Lawyer Responsible for Ensuring Legal Compliance on this Production
Provide Detail
	( Y / N )

	Be aware that all viewings require a minimal three-working-day turnaround – if you anticipate any problems, contact the Content Legal team directly

	Duty of Care

	*Confirm that you have read the Guidance on Duty of Care and Safeguarding Protocols and the Guidance on Vulnerable Contributors and are aware of your all requirements
	( Y / N )

	Confirm that you have submitted your Contributor Risk Assessment Form to the Channel
	( Y / N )

	· Guidance on Duty of Care and Safeguarding Protocols
· Guidance on Vulnerable Contributors
· Contributor Risk Assessment Form
Risk Assessments should be reviewed regularly and updated if the editorial / format and the risk factors change

	Children and Under 18s

	* Will your production include children (children is defined as up to the age of 18)?
	( Y / N )

	If yes:

	Confirm you have read the Child Protection Policies and are aware of all requirements outlined in these documents for this production.
	( Y / N )

	For scripted programming, confirm you have read the Child Walk-Ons, Support Artists & Basic Disclosure Checks and are aware of all requirements outlined in this document for this production.
	( Y / N )

	· Child Protection Policy Part I - Safe Guarding
· Child Protection Policy Part II - Working with U18s
· Child Walk-Ons, Support Artists & Basic Disclosure Checks
Your child safeguarding policy should be of an equivalent standard to Paramount’s Child Protection Policy. In the absence of a policy, you should ensure your production team applies Paramount’s policy.

	Engaging Experts

	Will you be engaging off-screen / on-screen experts in your production?
	( Y / N )

	Confirm you have read the On-Screen Expert Guidelines and are aware of your all requirements outlined in this document on this production
	( Y / N )

	Confirm your budget includes all costs for all on and off-screen experts
	( Y / N )

	· On-Screen Expert Guidelines

	Dignity at Work

	Confirm you have read Paramount’s Dignity at Work Policy and are aware of your all requirements outlined in this document on this production
	( Y / N )

	Confirm your commitment to deliver the measures set out in the policy to engender dignity and respect on Paramount productions
	( Y / N )

	Confirm your employees will complete the Screenskills Tackling Harassment and Bullying at Work training as detailed in the above Policy
	( Y / N )

	· Dignity at Work Policy
· Screenskills Tackling Harassment and Bullying at Work Training

	Secret and Covert Filming

	*Is secret and/or covert filming required for this production?
	( Y / N )

	*Confirm that this has been discussed with a legal representative at the Channel
	( Y / N )

	Be aware that this will need to be approved by the Channel prior to filming and Broadcast. For further guidance please refer to our Production Guide on the Production Hub.

	Health and Safety

	Please confirm your health and safety advisor on this production
	

	Confirm the Channel has been provided with your specific risk management measures, as advised by your health and safety advisor
	( Y / N )




	DIVERSITY, EQUITY & INCLUSION

	In accordance with our No Diversity, No Commission (NDNC) directive, you will be required to agree, complete, and submit your NDNC strategy on this form, together with any associated documentation requested from the channel (FORM) to your commissioning editor and (productiondiversityuk@paramount.com) prior to cashflow payments being made against the signed PPA

	State the full name and email address of your DEI contact for this production
	

	Provide an estimate of the total number of production personnel working on this project – staff and freelance
	

	Confirm that you have reviewed the following guidance on the Production Hub and understand your obligations regarding No Diversity, No Commission:

· NDNC Guidance Document
· NDNC Guidance Video
· NDNC Strategy Template
to be submitted to:
productiondiversityuk@paramount.com
· NDNC Final Report 

	( Y / N )

	Be aware that you will be requested to report on the measures and success of your strategy at the end of production. For further guidance, please refer to our Production Hub.





	CLIMATE CONTENT

	In accordance with our Everyday Sustainability directive (https://productionhub.paramount.uk.vimn.com), you will be required to agree, complete, and submit the below. It is a requirement of the broadcaster that you complete the Albert Carbon Action Plan.

	Do you anticipate any issues completing the Albert carbon action plan?
	( Y / N )
If Y, please detail

	Have you discussed climate content with your commissioning editor?
	( Y / N )

	Are there any cost implications related to climate content, and have they been factored into your budget?
	( Y / N )
If Y, please detail

	Please provide any known examples of climate content to be included in this single programme or series
.
N.B. Climate Content can be light touch or more head-on, and range from a voice-over or visual reference, to an entire scene. Please contact your commissioning editor for any further questions.
	

	Be aware that you will be requested to report on the measures and success of your strategy at the end of production. For further guidance, please refer to our Production Hub.





	REGIONAL PRODUCTIONS

	Has this programme / series been commissioned as a regional production?
	( Y / N )

	Please Specify Region
I.e. London, South, Midlands, North, Scotland, Wales, NI
	

	*Is the Production Company Based Outside the M25?
	( Y / N )

	If yes, please give more information, including region. 
If region not yet known, please state NOT YET KNOWN.
	

	*Will 70% of the Budget be Spent Outside of the M25?
Excludes on-screen talent, archive, and copyright costs.
	( Y / N )

	If yes please give more information, including region.  
If region not yet known, please state NOT YET KNOWN
	

	*Will 50% of Staff Be Working Outside of the M25?
Does not include on-screen talent.
	( Y / N )

	If yes please give more information, including region.  
If region not yet known, please state NOT YET KNOWN.
	

	Be aware that you will be requested to submit actual/verifiable regional data in the Made Outside of London - Declaration

For further guidance, please refer to the Production Guide on the Production Hub





	PROGRAMME DELIVERABLES

	Technical Delivery

	Confirm you have read the relevant technical delivery guidance and understand your obligations around delivery of the following:
· Master File Delivery
· Master File Format
· Technical Delivery Requirements
	( Y / N )


	For guidance, please refer to the Production Guide on the Production Hub

	Press / Marketing / VOD Deliverables

	Confirm you have reviewed the relevant Press and Marketing and VOD Imagery deliverables and you are aware of all your delivery requirements
	( Y / N )


	For further guidance, please contact allinmarketing@channel5.com 

	Third Party Deliverables

	Confirm the third-party funder deliverables have been discussed and budgeted for accordingly
	( Y / N )

	Post-Production Paperwork Deliverables

	Confirm you have reviewed the relevant requirements for the following deliverables on the Production Hub:
· No Diversity, No Commission (NDNC)
· Paramount Post-Production Paperwork (PCIS)
· Diamond Diversity Reporting
· Albert Sustainability Reporting
· Climate Content Reporting
· Made Outside of London – Declaration
· Final Cost Report / Final Statement of Costs
	( Y / N )




	NOTE TO PRODUCERS

	In signing this Commissioning Specification Form you, the Producer, (“You”) accept this Commission and confirm that You are able to deliver the programme/series within the budget and timeframe agreed herein.

If You have previously worked with the Commissioning Channel/Platform, You will be familiar with its standard terms of business and You will have previously used the Production Hub as a source of guidance to which You are referred again: https://productionhub.paramount.uk.vimn.com/PcLogin.aspx.

Notwithstanding the payment of the Comm Spec Signature Payment, You agree, accept and acknowledge that this commission and the Commissioning Channel/Platform’s obligations are subject to the terms of the Programme’s commissioning agreement (“PCA”).

If, following signature of this Commissioning Specification Form but prior to execution by the parties of the PCA, (i) You are unable or unwilling to complete or continue production of the Programme in accordance with the terms of, or as required or contemplated by this Commissioning Specification Form for whatever reason; and/or (ii) the parties hereto have been unable to agree the terms of the PCA so that it remains unsigned, and/or (iii) the Commissioning Channel/Platform is of the opinion that the PCA is unlikely to be agreed or executed in a timely manner and such delay might prejudice the timely and proper production of the Programme or the quality thereof; then, You agree that following written notification from Commissioning Channel/Platform that it is of the opinion (acting reasonably) that production of the Programme and/or contractual negotiations have become subject to one or more of the circumstances referred to in (i) to (iii) above (for the purposes of this Commissioning Specification Form such date of notification to be referred to as the “Decommission Date”), then You shall submit to the Commissioning Channel/Platform a breakdown of costs detailing expenditure of the Comm Spec Signature Payment (and any other additional monies advanced by Commissioning Channel/Platform to You, if any) within thirty (30) days of the Decommission Date (“Costs Breakdown”) and following review of the Costs Breakdown by Commissioning Channel/Platform, it is agreed by the parties that: 

a) You shall repay all sums mutually agreed by the parties as having not yet been reasonably or legitimately applied, expended or contractually committed to in respect of items set out in the Programme’s Budget on or before the Decommission Date; or

b) Commissioning Channel/Platform shall reimburse You such expenditure reasonably and necessarily incurred in respect of the production and in accordance with the Programme’s Budget in excess of the Comm Spec Signature Payment (if any) (“Excess Funds”) [provided that the Commissioning Channel/Platform had prior approved such Excess Funds].

Payment Note:

Please allow approximately ten working days to receive your Purchase Order (PO) number following the BBAM Approval email. Please do not submit any invoices until you have received confirmation from SWIM that the PO has been set up. Please ensure the PO number is on your invoice before you submit into SWIM.

The first milestone payment (signature of Commissioning Specification form) will be processed within approximately 5 working days from invoices showing Approved in SWIM.

The final milestone will be subject to the delivery and acceptance of all end of series reporting and where applicable will be subject to agreed deductions i.e DUK, Unscripted training fund.

For any queries on confirmed PO’s and/or payments please contact GBSBudapest@viacom.com 
For more information and guidance on the payment process, including payments dates, please refer to the Production Guide.




	SIGNATURE (PRODUCTION COMPANY)

	Please ensure you use DocuSign or another e-signature alternative to sign and date this document.

	NAME
	SIGNATURE
	DATE

	

	
	

	

	
	

	

	
	



	SIGNATURE (PARAMOUNT)

	NAME
	SIGNATURE
	DATE
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