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Contributor Risk Assessment Form – this document should be completed with reference to Ofcom Guidance 
This risk assessment must be completed at the earliest stage of production and discussed with your Commissioning Editor to ensure full consideration has been given to the timescales and budgets required to meet the duty of care needs of your contributors. All risk assessments are dynamic and should be reviewed and updated regularly. A separate protocol setting out in detail how the production will manage the duty of care process from pre-production to post tx must also be delivered once the initial risk assessment level has been agreed. 
	General Information 
	

	Name of Production
	

	Production Company 
	

	Production Start/End Date
	

	Key Contacts
	

	Contact Details 
	

	Risk Assessment Level
	

	Overall level of risk of initial assessment 
(where there are a range of risk factors the highest risk level should be noted here)  
	



	Risks Assessment - refer to Ofcom Risk Matrix for Guidance
	
	
	

	Risk Identified

	Assessment (move red circle to assessed risk level) 

	Management of Risk (steps to be taken to mitigate risk to contributor)

	Action/Date

	Control: [insert details]
(For example: contributors will be in a staged constructed reality environment with continuous filming)
	High/Medium/Low 
	For example: N/A
	

	
Format: [insert details]
(For example: possible confrontation, emotionally challenging) 
	High/Medium/Low 
	
	

	Profile: [insert details]
(For example: expected media and social media interest)
	High/Medium/Low
	
	

	Location/Duration: [insert details]
(For example: contributors away from home and for how long?)
	High/Medium/Low
	
	

	Residence: [insert details]
(For example: shared accommodation; impact on sleeping habits 
	High/Medium/Low
	
	

	Type of contributor: [insert details]
(For example: is your contributor not used to being in the public eye? Does your contributor have vulnerabilities? Is your contributor revealing personal or sensitive information about their life? Does the production focus on their vulnerability (body image, mental health wellbeing, social deprivation, debt etc) 

	High/Medium/Low
	
	

	Signed: 

Title: 
	Date: 



On completion please send this risk assessment to your Commissioning Editor and copy to Caroline O’Dwyer, your Production Manager and the Content & Legal team. For further guidance on completing this risk assessment please contact Caroline O’Dwyer (caroline.odwyer@viacomcbs.com) 
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